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PURPOSE OF THIS GUIDE

The Athena Routes in Data Management Training Guide will provide you with explanations of the
basic tools within Athena, walk you through the procedure of updating route information within the
software, as well as provide you with specific scenarios you may encounter as you begin to
independently navigate the system within the User Stories section of this guide.

ATHENA ROUTES IN DATA MANAGEMENT INTRODUCTION

Information regarding routes can be found in the Data Management area of the actions bar. In this
space you will be able to locate and update all fundamental data associated to routes in Athena:

Route ID
Description
Depot Location
Bell Time

From here not only is the route information able to be updated, but the user is able to perform bulk
operations on multiple routes: Assign/Unassign Depot Locations, make changes to run directions
within the Bell Time tool, and Bulk Change IDs.

ATHENA MAP ASSET KEY

Symbol Explanation Symbol Explanation
m Zoom to Extents 3 Hybrid View
Zoom all 6 Satellite
Zoom Selected @\ Map Overlays
ampm | AM/PM Run View S Pre-Selected Map Overlays
ﬁ Road Map View % Street View
< Hybrid View EI Select on Map
@ Turn Paths On é Turn Run Lines On

NAVIGATING THE ROUTES IN DATA MANAGEMENT MODULE

1. Signin
You will first be brought to the Sign In page, where you will enter your Username (email) and




Password.
rF

Sign in to Edulog's Athena

y .
/ O ath-admin@karrostech.com
/ G seersersreennn

EDULOGC 4

Send Password Reset Email

2. Athena Portal Home Page
Welcome to the Athena Portal Home Page.

ﬁ’- Educalion Logisiics, Inc Active Data Area:plan P}

{0
4

A

auiog's Athena suite'of m‘&nagey"@t-

gteols for school transportatign. |, ——

3. Routing Management
Select the Routing Management application.

Routini
Management

4. Routes Module
Navigate to the Routes Module under Data Management in the Action Bar.

Data Management

& Students

1@ Stops
S Runs

5. Search Route ID



The Search Tray will appear, where the user will enter the Route ID of the route they would like to
work with. If the user would like to search all routes, leave the search field blank and select “ALL”
in the search drop down. The results of your query will populate within the Data Panel.

Search

Select or name new search o Filters

e B
[ Q Search - |
Route = Description = Contractor
05 Bus 05
07 bus 07
KESROUTE1 Kennedy School Route 1
KESROUTE4 Kennedy School Route 4
KESROUTES Kennedy School Route 5
KESROUTES Kennedy School Route 9
KESRT 002 Kennedy School Route 2
KESRT.004 Kennedy School Route 3
SNOO1 Special Needs Bus 1
6. Add Route

In the Data Panel, the user can create a new route using the “Add” tool. Once selected, the Route
card will populate in the Workspace Panel where the user can add a Route ID and Description.

— % Qouhhg » Data Management » Routes

QJ | Il Columns + Add New

161Result &€ | (< B 2 3 4 5 6 7 8 » » 0Pages

Route ~

| Cancel |

Route * Description Comments

7. The Map Panel

Routes that are selected will display on the Map Panel. In the bottom left corner of the Map Panel,
the user is able to enable the “AM Run View” as well as the “PM Run View’—the run that is
enabled will be capitalized.



To view the selected run’s path, select the “Turn Paths On” tool.
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Workspace Panel
Additional information for the selected routes will populate within the Workspace Panel within the
“Selected Routes” and “Route” cards.

Selected Routes ([EF S
=] | J L Clear [ & = J(® J( ]
] Route Description Contractor Comments
[ 362 362-BA-Chrys imported
[[] 365 365-CS-JG-AZ imported

Route [EAVN
| = | [ # Bell times ][ A Edit Directions ][ [# Assign Depot ][ = ]
Route * Description Comments
362 362-BA-Chrys imported
Route Covers [EAVN

|. Il Columns || |

[ ] Frequency  Duration Distance
[ MTWUF 1h 47m 255 298685 ft.



Runs on Route & A

|. Il Columns |[ ][ ]

Run ID Frequency Type Anchor Bell NeedEnbl  Frc
362.001 MTWUF TO_SCHOOL x [
362.101 MTWUF FROM_SCHOOL CHRYS - 1245 PM x 1]

Selected Routes Card
Within the Selected Routes card the user has the ability to preform bulk operations such as
Assign and Unassign Depots, Edit Route IDs, as well as access the “Bell Time Run Master
and Run Covers” Layers through the Bell Times button.

Selected Routes (EAFN

?| [ ® Clear ][ M Bell times ][ [ Assign Depot ][ [E Unassign Depot ][ #1D ]

Route Card
Within the Route card the user has the same operational capabilities as what is presented in
the selected Routes card—Assign and Unassign Depots, and Delete Routes.
= Operations will only be preformed on the route that is highlighted in the Selected
Routes card.

Selected Routes |

| [ # Opt Assign ][ [# Assign Dep-:-t][ B Unassign Depot][ @ 1D ][ — Delete ]

Route Description Assigned runs Contrac

= 001000 Route 1000 2 Johnso
001001 Route 1001 1 Johnso

L | >
Route A~

| = | [ £\ Edit Directions ][ # Assign I]epnt][ ﬁUnassignDepot][ — Delete ]

Route * Description Comments -
001000 Route 1000

Frequency Distance Duration
MTWUF 2479 mi 1h 21m 33s .

Route Covers
The “Route Covers” card displays are covers associated to that route. Every route will display
the typical “MTWUF” route cover.



Route Covers (EPN

| Il Columns || |

Frequency Duration Distance

MTWUF 2h 39m 17s 483442 ft.

¢ Runs on Route
When selecting a route in the Data Panel or the Selected Routes card, all runs that are

associated to that route will populate in the “Runs on Route” card.

Runs on Route (EPN
| Il Columns || & Export " (# Shift Runs I

Run ID Frequency Type Anchor Bell NeedEnbl From Ti
365.001 MTWUF TO_SCHOOL x 7:30:0z2
365.101 MTWUF FROM_SCHOOL ASPIR - 2:30 PM x 2:35:0C

= Shift Runs

To adjust the ‘From’ and ‘To’ run times, navigate to the “Shift Runs” button within the ‘Runs
on Route’ card. It is important to note, that the run times can only be adjusted within the
early and late bell time window, as seen in the “Anchor Bell” field.

RunID From Time To Time Offset Arr/iDep
365.101 2:35:30 PM 3:16:11 PM 30s Dep [2:35,2:40]

I Second = ] [ Second + ] [ Minute — ] [ Minute + ]
=3

ATHENA USER STORIES

The User Stories section of this guide will offer you scenarios that are applicable to some of the
workflows you might encounter in your day-to-day tasks within Athena. Some scenarios that will be
discussed include:

e View Bell Time Run Masters and Covers
e Assign and Unassign Depots
e Batch Change Route ID



View Bell Time Run Masters and Covers
You want to quickly view the associated runs for Franklin’s AM Bell Time. To do so, you navigate to
the Bell Time tool within the Routes card, and navigate to the Run Masters Layer.

Here’s How:

1. Search Route ID

Use the Search Tray to query for the appropriate route.

Search

Select or name new searc

2. Workspace Panel

h

e B

Following the selection of a route in the Data Panel, the user will see the “Route” card populate in

the Workspace Panel.

a) (o ) SRS
. 232 Results « <1 235678 > » 12 Pages a
[ Route = Comments = Description

077 imported 77

o078 new comment 078

79 imported 79

o7L imported o7L

080 imported 080

081 imported 081

082 imported 082

083 imported 083

084 imported 084

085 imported 085

086 imported 086

087 imported 087

088 imported 088

089 imported 089

030 imported 090

3. Bell Time View

= Q, Qouhng » Data Management » Routes

Mt

Frequency
MTWUF

m Active Data Area: plan g

Route @
A Bell Time M Edit Directions |[ @ Assign Depot |[ = — Delete

Duration Distance
2h 20m 16s 35.06 mi

Description

080

mmmmm

/,

Distanc: Duration
35.06 mi 2h20m 16s
Pre Depot Post Depot

Tm12s

T

[ mcolumns ]

Within the “Route” card the user will find the “Bell Time” button, that when selected will populate

the Bell Time Trips, Run Masters, and Run Cover layers.

A& Bell times

‘Run Masters” layer will automatically populate when opening the Bell Times Modal, when you
select the AM Bell Time for Franklin.



—y— ; BSave - B
Bell Time Views oA Layers: Trips| @ Run Masters Run Covers Runs In Play -
T 0 = CEETES O
school Name Type Bell Time Programs Carpenter Park l\‘l Run ID Status NeedEnbl  NeedUsed  Vehicle R
0 24 SANDBURG ARRIVAL 9:00AM DFLTAM ] | @ 1 41.080 STA No No 0
0O 24 SANDBURG DEPART 3:30 PM DFLT J .‘I‘L —
028 LINDSAY ARRIVAL 8:30AM DFLT 1 T (+) /o ? &=
[ 28 LINDSAY DEPART 3:00 PM DFLT / Ah,a'ha,l\ /@} LRLARES] |“ f
" L Lincoln] | lmsoae |
M FRANKLIN ARRIVAL 8:00AM DFLTGFT == Stuart Park Capital Airfert _J/\ =
0 4 FRANKLIN DEPART 2:30 PM DFLT.GFT e ~ T ”\ @ : =
Bradfordion { | Lomes m NeedEnbl v
. . or —_—
— Srandview . Stops On Selected Runs TEEE
Runs (1) TTT £N0S PARK et
= 1
ALF | Clear | ClearF =
D D 3 0 S D ST — ) =1
Run ID = Status = NeedEnbl = NeedUsed = Vehicle L] ool % ‘ | [ 41.080 1 STA No w 41.212 ss &
[ 41.080 SIE LD g g Riddle Hill ‘w Park i | 4 0] 41080 2 STA No 5 15170 ss
ARcHER NEAR SoUTH
|1 Leland Groye ] | [ 41080 3 STA No # 41.503 ss
ot WdsasT s ane | 0 #1080 4 STA No i 12147 ss
ome) | = c?:: [] 41080 5 STA No W 15172 sS
| ? R .
o ‘ b {,iew i % 41080 6 STA No @ 12.601 ss
- 4 A {4 c— >

LAKETOWNZ

s ’ i =i
\ | j rsity
Curran va\ghl's'Actjlpm - lingis) Students On Selected Stops T+ A

Nl D=

7" springfield

0 y

@ Southwind (+) [ o um
4 CEEEE— 4 | Park " | = ‘e Her~~- "ol Trip ID NeedUsed Last Name First Name Stop

S— { 2
Stops (34) oA i 1
0 £ K 0 5T T it gl
Stop ID = Status = NeedUsed = Type = Type Verbose =R lasa0 ‘un POINTE .ﬁb@ + No Data
™ &2 |Rv
41212 STA No 88 S8 - Stop Service Q PIPER GLEN o ] K8
0 Spartan Sports|Park

15.170 STA No SS  5S-StopSenice [N‘EP["‘ BEREEEE u i -
R aTa N as SS-stnSenvice ¥ Google ’!" Keyboard shortouts  Wap deta C2023Gongle Tarma ¢ R

The run(s) associated to the selected route will populate in the “Runs” card.

0 @ (el [0 soa[enE|- [ Dl sk 0| E[@/x] 4] [ Resetsiop Time= ] 11 ]

School  Name Type Bell Time Programs Carpenter Park- | Run ID Status NeedEnbl  NeedUsed Vehicle R
[] 24  SANDBURG ARRIVAL 9:00 AM DFLT.AM | 1 = 1 41.080 STA No No [
[] 24  SANDBURG DEPART 3:30 PM DFLT A _ﬂ_
[] 28  LINDSAY ARRIVAL 8:30 AM DFLT N — (+) e @ /@f =
0 28 LINDSAY DEPART 3:00 PM DFLT / Ab,a'hanll. //® JTHILAS] “ {
41 FRANKLI ARRIVAL  800AM DFLT.GFT ‘“‘\ Sl Cep“"“‘ﬁ‘,b{ |7;j‘/\‘“‘s““
O s FRANK| DEPART 230 PM DFLT.GFT S~ ; /%Ei_’f 1\\

Bradfordton = / | e )
. . — LiNCOLN PARK f

E)\

/7/\ Grandview | Cancel m NeedEnbl +
/ ENOS PARK r—
0 ez 1 &5 AT T
. L & Stops On Selected Runs L R
Clear- = -
DL ED D EED 0 SraE -

g
Run D = Status = NeedEnbl = NeedUsed = Vehicle R % O o stat NeedUsed Ston D =
Washington s o 2 op pe
41.080 STA No No 0 | .
u Riddle Hil “ Park i | " ] 41.080 1 STA No W 41212 ss &
aRcHER NEAR S0UTH f
‘ Leland Graie I | O] #1080 2 STA No # 15170 ss
KOKE MILL EAST i ! [ 41080 3 STA No = 41503 ES
- L4 rome t 0 Roct
— | ? Com O 41080 4 STA No 12147 ES
BT | B § (Osm s s ne 2 s
1 50 0 il B N ) —— - § o D
B, 1 niversit
Stop ID = Status = NeedUsed = Type = Type Verbose =R Curran nghl's'Actj[pn Park & Dol i VL D(Hm,mg ] 41.080 7 STA No 12.315 38
11212 sTA No S5 ssS-sopsenice  * ol ! Sp”g'“‘“ 0 41080 & STA No W 12.604 s
outhwin | v
15.170 STA No ss SS - Stop Service ‘ pa,k‘? | 6 Her~~Pol s ena— e amnon TR
- | | 3 —
41.503 STA No ss S5 - Stop Service \ 1 Students On Selected Stops = o
12.147 STA No ss S5 - Stop Service
(s roronto > am
15.172 STA No ss S5 - Stop Service & ! .
12.601 STA No ss SS - Stop Service Wm TS + UiPE feedused LastName FirstName =D
PlpeR GLEn ‘ v
12315 STA No SS S5 -Stop Service [Map[-b ERLEEE O sparian Spons\“F‘ark _ No Deta
12.604 STA No S8 S8 - Stop Service g :
| Ce— 5 Google ,!‘ Keyboard shoricuts  Mep data £2025 Google Terms 4 .

Within the Bell Time window the user can edit the selected run, however it is recommended that
users only utilize this tool after all their runs and routes are finalized within the system—the Bell
Time window in the Route card has the same functionality as the Bell Time Module.

¢ Please note: When a Bell Time is selected that is part of a Cluster, the associated Bell
Times will be automatically selected as well.
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PORTER RIDGE E

PORTER RIDGE EL... DEPART

POPLIN ELEMENT... DEPART 20m
SARDIS ELEMENT.. ARRIVAL 8:16
SOUTH PROVIDE ARRIVAL a1

A A B

Stops ( 10)

Altan

Allens
Crossroads

Runs In Play

1) Run ID NeedEnbl NeedUsed Vehic
espen  [OR| @ EE341851 No No
S
OQNEB
g . ,
E: Cancel m NeedEnbl w

am

[J RuniD ### NeedUsed Stop ID

[0 341851 1 No Pick-Up@..
[ 341851 2 No Pick-Up@

[J 341851 3 No 347.017

[ 341851 4 No 343179

[ 341851 5 No 347.013

[J 341851 6 No 347.007

O 341851 7 No 343286
4 »

Students On Selected Stops

" Stop ID = NeedUsed = Type = Type Verbose Trip ID NeedUsed Last Name First
& 347017 No ss o - No Data
He I
343179 No ss §S - Stop Ser Géoale SOLITH CABAT I
4 g Keyboard shoricuts  Mop data ©2025 Google  Terms — Report amap efmce ¢ | — »
When moving to the Trips Layer, note that the associated trip will automatically select as well.
- - B Save £l
Bell Time Views () Run Masters () Run Covers i Stops In Play =
mﬂ“oﬁw(ﬂ,@ﬂmsg%ﬂnnseom%ﬁ m
School  Name Type Bell Time Programs | Q Carperiteqhark ) stopiD status NeedUsed Type  Type Verbose Ru
[] 24  SANDBURG ARRIVAL 9:00 AM DFLT.AM [ 41212 STA No ss SS - Stop Service 41.
[] 24  SANDBURG DEPART 3:30 PM DFLT . 0 15.170 STA No ss S8 - Stop Service 41.
[) 28 LINDSAY ARRIVAL  B:30AM DFLT . o s = [ 41.503 STA No SS  SS-SwpSemvice 41
Nt
[] 28  LINDSAY DEPART 3:00 PM DFLT ABeiem TN LAKES 0O 12.147 STA No ss S8 - Stop Service 4
» Lincoln| IRISDALE
4 FRANKLIN ARRIVAL 8:00AM DFLT.GFT = Stuart Park Capital Airfon _ [ 151472 STA No ss S5 - Stop Service 4
aM FRANKLIN DEPART 2730 PM DFLTGFT @ O 12601 STA No ss SS - Stop Service a
-
Brafordton - 0 12315 STA No ss SS-Stop Service 41,
Trips (62) Grandview 0 12604 STA No ss SS - Stop Service M.
£nos PARK
= NeedUsed = LastName = First Name msrone Springfield B] ST STA No 88 SS-StpSenice 4
] L
o Washington
No Riddle Hill Park
No . ARCHER NEAR SOUTH
Leland Gi
. e S R A
-
No /’ o Rerome comr
No =7 R
Centennial Southern View ‘
Parke WeSToHE 1er! LAKEID}! Y 4 »
Universit; -
Stops (34) canbran KnightSAction Park ) ] e Trips On Selected Stops oA
o v Springfield
Clear Clear F Sel Trips.
O E3 EDSDEEI0D gy S _ am
Stop ID = Status = NeedUsed = Type = Type Verbose =R Park " ol ‘@ Her~2~ "ol Trip ID NeedUsed LastName First Name Stop
41.212 STA No ss SS-Stop Service 4 ﬁ
15170 STA No ss S5 - Stop Service 0
. TORONTO §
41.503 STA No 88 S8 - Stop Service e & + No Data
12147 STA No ss S§ - Stop Service ™| &2 o o
pipeR GLEN e
~ . Spartan Sports Park
15172 STA No ss SS - Stop Service [Mql['l‘ I@ZI@I/IBIQ"IG] - —
12.601 STA No ss ss-swpsevice . = .
4 CE— » Regle eibce horkoiis Bkee dala 8227 Sacale e ) ¢ quu— »
S

Assign and Unassign Depots
You are working with the district to reassign depots for the established routes in the system. Using

the Assign Depot and Unassign Depot tools in the Routes in Data Management Module, you are able
to bulk reassign (replace) the current depot location.
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Here’s How:

1. Search Route ID
Use the Search Tray to query for the appropriate route.

Search

Select or name new search 0 Filters

e B

2. Workspace Panel
Following the selection of a route in the Data Panel, the user will see the “Route” card populate in
the Workspace Panel.

B

b

Kennedy School Route 1

Kennedy School Route 2
KESR Kennedy School Route 3

Kennedy School Route 4

Kennedy School Route 5

Kennedy School Routs 9
SND01 Special Needs Bus 1

(_mcolumas ] samanAveE — Route A

| cancel | Belltimes (M Assign Depot ][ Unassign Depot

Route Description Comment s

[

R

. lele@)felela

KESROUTE2 Kennedy School Route 2 Comments

Assign and Unassign Depots

Within the Route card the user will find the “Assign Depot” and “Unassign Depot” buttons, that
when selected will populate external windows. The user can either bulk assign or unassign depot
locations, or perform the same operations on individual routes.

KESROUTEZ

[ A Bell times ]| [) Assign Depot || [®] Unassign Depot |

Description Comments

Kennedy School Route 2 Comments

e Assign Depot
Within the Assign Depot window, the user has the ability to either replace the current depot
assignment, or assign a new depot location to the route.

12



Assign Depot to Route x

Type of assign:
Replace Assign
Route Frequency Pre Depot Post Depot Route Frequency Pre Depot Post Depot
KESR... MTWUF EBD1 EBD1 KESR... MTWUF EBD1 EBD1

e Unassign Depot
Within the Unassign Depot window, the user has the ability to unassign the depot assignment

currently associated with the selected route.

The following route(s) will be cleared of any Depot assignments
Route Description
KESROUTEZ2 Kennedy School Route 2

Batch Change Route ID

You work with the school district to help design and update routes, and the district has recently
tasked you with updating multiple Route IDs. Using the Bulk Edit Route ID tool in the Routes in Data
Management Module, you are able to update all associated routes.

Here’s How:

1. Search Route ID
Use the Search Tray to query for the appropriate route.

Search

Select or name new search o Filters

L

13



2. Workspace Panel

Following the selection of a route in the Data Panel, the user will see the “Route” card populate in
the Workspace Panel.

Q) ([Cotumns | — o Route @A

[“Cancel | Belltimes ] Assign Depot | [ Unassign Depot

Route * Description Comment ts

[

"~ Edgerton Park

Edgerton
Elementary Schoel

b

o ) B

KESROUTE2 Kennedy School Route 2 Comments

nnedy School Route 1
nnedy School Route 2

nnedy School Route
SN0O1  Special Needs Bus 1

3. Batch Change Route ID

Within the Route card the user will find the “ID” button, that when selected will populate external
window where the user can bulk change Route IDs.

[

This operation will rename all the IDs in the order they appear in the table:
Rename Base ID: kesrT | @
Extension generation rule: b |[Replace ~ |Create new extensions
Text to append: Start number: Increment:
PP c d
2 2
Route New Route ID Valid Description Contractor
# KESROUTE2 KESRT.002 v Kennedy School Route 2
KESROUTE3 KESRT 004 v Kennedy School Route 3
KESROUTE4 KESRT.006 v Kennedy School Route 4
4 r

¢ Rename Base ID: In this field the user will be able to change the “Base ID” or the first few

symbols coming before the first decimal. In the case of this example, the Base ID changed
from “KESROUTE#” to “KESRT".

¢ Extension Generation Rule: In this expandable field the user can determine the “rules” for
updating any of the fields within this window; whether the new data will: replace, increment, or
append the current data.

14



None v

 Replace
' Increment
- Append

Start Number: Altering the start number changes the numeral spaces following that first
decimal. For example, as seen in the graphic above, a number was added to the ID—the

numbers following the Base ID—and it starts at 2.

Increment: The increment determines the gap between each number growth. In the case of
this example, the IDs start at 2 and grow in increments of two.

When the user has edited these fields to their satisfaction, select “Proceed” to save their
changes, and the Route IDs will be updated within the system—the user can see those
changes reflected within the Routes Data Panel following a page refresh.
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