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Introduction: This document describes how to manage Driver Planned Substitution in the Athena 
Telematics application.
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How to use the Athena Telematics Driver Planned Substitutions
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STEP 1:
Log in to the system by entering “User Name”, 
“Password” and click on the “Login” button.

STEP 2:
The action bar will appear, click on “Planned 
Substitutions“ in the “Drivers Management“ menu.

STEP 3:
All routes and drivers will display on the left side in the data panel. 
• Routes panel: show all the Routes and planning assignments. Click on the “Assignment Status Color“ text button 

in the top left of the panel to view the status corresponding to the color.
• Drivers panel: show all the Driver and planning assignments. Click on the “Driver Status Color“ text button in the 

top left of the panel to view the status corresponding to the color.
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ASSIGN DRIVER

STEP 1:
Select a Route that needs to assign a Driver in the “Routes” panel.

The “Route Needing Assignment“ panel will be displayed to show the route information including the following 
fields: Route, Route ID, Core Days, Extra Days, Frequency, Depot, Special Ed, Cover, Selecting Date, Start Time, 
End Time, Assignment Driver, Driver ID, Driver Name, and Lic. Expired.

STEP 2: 
Click on the “System - Assisted“ button in the “Routes“ panel.

The “Drivers Evaluated“ panel will be displayed to show all Drivers that are suitable for the Route requirement.

Step 3: 
Select a Driver that needs to be assigned to the selected Route. 

Step 4: 
Click on the “Accept“ button in the “Drivers Evaluated“ panel.
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STEP 5:
Click on the “Assign“ button in the confirmation pop-up to assign the Driver to the selected Route.

After assigning the Driver, a successful message will be shown in the top right and the Route and Driver will be 
updated for the selected date.
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UNASSIGN DRIVER

STEP 1:
Select a Route in a day that has an assigned Driver in the “Driver Route Assignment” panel. Then the “Unassign 
Driver” button in the “Routes” panel will be enabled.

STEP 2: 
Click on the “Unassign Driver” button

STEP 3:
Click on the “Unassign“ button in the confirmation pop-up to unassign the Driver from the selected Route and 
Date.



DRIVER PLANNED SUBSTITUTIONS

October 2024

Athena Telematics Version 1.67
Confidential Information. Do not communicate, disclose or make available all or any part of this document without permission.

EDUCATION LOGISTICS, INC. 

ATHENA QUICK GUIDE

UNASSIGN DRIVER CONTINUED

After unassigning the Driver, a successful message will be shown in the top right and the Route and Driver will 
be updated for the selected date.


