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PURPOSE OF THIS GUIDE

The Athena Checkpoints Training Guide will provide you with explanations of the basic tools within
Athena, walk you through the procedure of the Checkpoints Module within the software, as well as
provide you with specific scenarios you may encounter as you begin to independently navigate the
system within the User Stories section of this guide.

ATHENA BELL TIMES MAP ASSET KEY

Symbol Explanation Symbol Explanation

(o)) Turn Preview Window ON/OFF  |Opt ‘% Re-sequence Selected Run

@ Query Stop and Checkpoint [@U Create New Transfer Location
Locations

@U. Creatg New Stop/Checkpoint .x: Manage Transfer Staging

o Location

Runs | (8} ;Eis&gn All Stops from Selected | Add Selected Run to Transfer Location

E_ Create New Run = Remqve Selected Run from Transfer

Location

76 Delete Selected Run 74 Tweak Transfer Bell Times

@ Checkpoint Location Assigned to a @ Checkpoint Location Not Assigned to a
Run Run

CHECKPOINTS INTRODUCTION

Information regarding checkpoints can be found in the Data Management area of the actions bar. In
this space, you will be able to locate and update all fundamental data associated to checkpoints in
Athena:

e Name
e Duration
e Location

e Description
¢ Runs Using Selected Checkpoint Locations

NAVIGATING THE CHECKPOINTS MODULE

3
Education Logistics, Inc. Confidential Information. Do not communicate, disclose, or make available all or any part of this
document without permission.



1. Signin

You will first come to the Sign In page where you will enter your Username (email) and
Password.

v

EDULOG

F.E N W T

Sign in to the Edulog Portal
£, training@edulog.com

G veees

k1 W

Keep me signed in Forgot password

2. Athena Portal Home Page

You will be brought to the Athena Portal Home Page; at the bottom of this screen are the
Athena applications.

f/" Education Logistics, Inc. edulog.com &

meRe 3 RE

Student Dispatch Time & Analytics

Ridership Attendance Telematics Mapping

3. Routing Management
Select the owl icon to enter the Routing Management application.

4
Routing

Management

4. Checkpoints
Navigate to “Checkpoints” under “Data Management” in the action bar.

4
Education Logistics, Inc. Confidential Information. Do not communicate, disclose, or make available all or any part of this
document without permission.



Data Management

& Students
1@ Stops
® Checkpoints

5. Checkpoints Panels

In the Checkpoints Module, there are 3 main panels: the Checkpoints Data Panel, Map Panel,
and Checkpoints Workspace Panel.

Q’ Routing » Data Management » Checkpoints Active Data Area: plan | Effective on: 11I1I24g

Q| I + Add New Al New Holland

G S ‘?“ Selected Checkpoint Location @A
3Results 1 1Page \H’Jmé Lincoln =, @ Update Geolocation |[ ? Relocate — Delete
5] m
Name = Duration = Address = Description = & ® N = N Duration
Oakford il
BREAKFA 30m 2905ADLA..  Breakfast ($ Mty Chesterval =
Groanview ) TEST 1m
CLOCKINT... 1 821SSPR..  621SSP. Broadwell
o Atterberry Sweet Water Sl Locall
TEST 1m 835SSPR.. 8355 SP. ®
Petersburg kar MiPuiask ||
Lok @ = Dascription
Petersburg — Pt
g Lake Fork N—"F g
— G Willamsville ) i
TolllasQz Cantrall R/
@ g Last Modified Last Modified By Created Created By
e Saiisbury Sherman 10/31/2024 10:37AN  bogolin@edulog.con 103172024 10:37 AN bogolin@edulog con
Pleasant Plains ()
Spauld
S e o liopolis iz
Riverton =]
Bradfordton b -
R Mechanicsburg
springfield

@ Mt Auburn

Berlin Sol
= uthern VIeW' “gochester Buckhart
Curran

i i i A
ar New Berlin i Runs Using Selected Checkpoint Location Z A
oronto)

w By [ mcolumns |
Loami Chatham Run ID Time At Stop  Frequency Run Description RoutelD  Route Desci
Edinburg (
Stoningt
Ki Glenarm

Waverly () Avbum (io)) Pawnee O i 2 0]

i Divernon )

(D] Lowder = Taylorville

ayer ®

6. Checkpoints Data Panel
The Checkpoints Data Panel is where your Checkpoints are listed.

al | lColumns |EEERETEN
- e

3 Results 1 1 Page

Name = Duration = Address = Description =
BREAKFA. . 30m 2905 ADLA. . Breakfast. .
CLOCKINT ... im 821 S 3PR._. 82153 3P .
TEST im 835 S SPR._. 835 5 5P

7. Search Window
The Search Window is where you can filter and search specific Checkpoint data.
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Search Q| Eolumns

Created
.
Description
Duration
| Q.54

Last Modified

Last Modified By

¥ Name

8. Map Panel
The Map Panel is where your selected checkpoints will appear.

E % QOUth » Data Management » Checkpoints

IO Lincoln IRISDALE L72) =
E| |m| AL e Ldrk Capital Airport . (54)
3 Results << > » 1 Page (a] Lincoln Monument

| (3) Association oy
| | Name = Duration = Address = Description = e EINCOLN BARK i —]
Grandview pa7d
BREAKFA. .. 30m 2905ADLA...  Breakfast... ENDS PARK Clear Lake =

ISON PARK e | o !
CLOCKINT...  1m 821SSPR.. 821 SSP... B W ol
TEST im 835 S SPR... 8353 SP... HISTORIC Q D 6
WEST-SIDE =4
Washington g

¢ Hovering over the Checkpoint Icon will bring up the name, address, and duration of the
selected checkpoint.

Address: SPRING ST
TEST, SPRIMG ST, Tm

HISTORIC
WEST-SIDE

9. Select Checkpoint
When you select a checkpoint, the checkpoint information will appear in the Workspace panel.
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E % QOUth » Data Management » Checkpoints

Columns New Holland
Q] (T I ®
3 Results K <> » 1 Page {a}m™ Lincoln i
|| Name = Duration = Address = Description = ® T
Oakford i
BREAKFA. 30m 2905ADLA . Breakfast P Middietoup Chestervale
CLOCKINT...  1m 821SSPR..  821SSP. Broadwell
by Sweat Water
TEST 1m 8353SPR.. 8353 3P
Petershurg T MtPulas|
Patersburg =) &)
i Lake Fork
S williamsville
Tallula 123 Cantrall
[55]
G
Ashland Salisbury Sherman
- Pleasant Plains A Spaulding
@ qweron, Dawson __ lliopolis iz
Bradfordion Wl 7/
Encvis @) Mechanicsburg
Springfield
Beriin Southern View MuaLE
ooy i Rochester Buckhart.
ander New Berlin
Toronto, Berry
Loami Chatham
Edinburg
Stoningt
Klin Glenarm
Waverly Aubum Pawnee e
Divernon
-ap} Lowder o Taylorville
ayer
(&

| cancel |[ ® Update Geolocation ][ ? Relocate ][ —Delete

Name *
TEST

Location *

Description

Last Modified
10/31/2024 10:37 AN

Active Data Area: plan | Effective on: 11/1 .'24Q

Selected Checkpoint Location

[}
=z

Duration

m

Last Modified By Created

bogolin@edulog.con

10/31/2024 10:37 AN

&
Created By

bogolin@edulog.con

Runs Using Selected Checkpoint Location @2
[ mColumns | -
RunID Time At Stop  Frequency Run Description RoutelD  Route Deshi

10.Selected Checkpoint Location

When you select a Checkpoint in the data panel, the workspace panel will open to include the

“Selected Checkpoint Location” card. Within this card users can:
¢ Edit/Update Checkpoint information such as,
= Name
= Duration
= Location

Selected Checkpoint Location

| Cance || @ Update Geolocation ” ? Relocate ” — Delete

rName * Duration \
TEST 1m
Location *
Description
9
Last Modified Last Modified By Created Created By

10/31/2024 10:37 AN

bogolin@edulog.con

10/31/2024 10:37 AN

bogolin@edulog.con

¢ Update the Geolocation of the selected checkpoint
¢ Relocate the selected checkpoint
e Delete the selected checkpoint
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Selected Checkpoint Location

| Cancel || ? Update Geolocation | ? Relocate | — Delete |

Name * Duration
TEST m
Location *
Description
dg\
Last Modified Last Modified By Created Created By
10/31/2024 10:37 AN bogolin@edulog.con 10/31/2024 10:37 Ab bogolin@edulog.con

11. Audit Logs
You can also see the audit log for selected checkpoints.

Last Modified Last Modified By Created Created By

10/31/2024 10:37 Al bogolin@edulog.con 10/31/2024 1037 Al bogolini@edulog.con

12. Runs Using Selected Checkpoint Location
If your selected checkpoint is attached to a run, you will see that information populate within
the “Runs Using Selected Checkpoint Location” card within the Checkpoints workspace panel.

Runs Using Selected Checkpoint Location (Bl

| 1l Columns |[ ” [ l

Run ID Time At Stop  Frequency Run Description Route ID Route Descli
04.023 8:01:13 AM MTWUF Multi School 023 023 test O

13. Multi-Checkpoint Locations

One of the potential uses of checkpoints is that you can have multiple checkpoints at the same
location, possibly for SPED stop notes on a run, or for clock-in/clock-out notes for drivers.
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m ‘:dn|@ DVlemps‘@[@l+[5@[@lv]@][@]lknnsl #1"!‘|@lsm]@[3 m

School Name Type Bell Time Programs Compatibles ‘Dpt ‘71% ] r,\ | N E Run D Status NeedEnbl NeedUsed
O 01 ADDAMS ARRIVAL  900AM DFLT 02-9:00 AM l @[O]D] 0‘ o ‘;]6‘ |6‘ 10 Filter | |;] | M 02015 STA No No
002 BLACKHAWK ARRIVAL  9:00AM DFLT 01-2:00AM ‘ a E — @
53 SOUTHEASTHIGH ARRIVAL  823AM DFLTLT1LT2 ] \ =
= \
E Washington St g CountyRd 3N § \ ‘.‘ [‘,eu
L -1 X A p— »
T e ; B carce (ITD | s ~
oL RTOOBMDCLOCK ko 003 Clechch Momygam  fre Stops On Selected Runs 2 EE
Runs R CL O8N0 00K OUTRowt 08 Goge ou e b sm B am
(] EE D (escrei c: rrovsmyiciocicovtros oe Gockou o 5m | omeo m swo Type v
Run ID Status = NeedEnbl = NeedUsed = Vehicle  Route Frequencies Descnpum B Egg:wSEE,:;}‘BSP“QT‘D&T;;M o “ 02015 1 il RTOOBAMCLOCKIN €S =
‘,— s — . . e~ PO _— v oo | 02.015 2 i RTOOBAMDEPARTD.. Cs
Riverton Unit Schoel ae®" 0 02015 3 W 02,022 ss
e D|EHCHOHIEe O 02015 4 W 42183 ss
[ ] EEEES 0 “ O wots 5 w5702 ss
Stop ID Description T..tS TypeVerbose = Status ( 0 02015 & W 02.018W) ss
02158 525 S PASFIELD ST CL  CL-CheckpoiniL... - | 0 o205 7 W 02149 ss
DEPOT Depot CL  CL-Checkpointl - / o Oozots 8 W 02017 3
MULTI-CHECKPOINT2 100 W EDWARDS ST €L CL-CheckpointL - |7 0 eas 9 W 02014 ss
RTO0SMDARRIVE Route 008 Arrive Depot Mid-Day €L CL-CheckpointL - | / 0 02015 10 # 02015 ss
RT008MDCLOCKN Route 008 Clock-In Mid-Day CL  CL-CheckpointL... / T et =
RT008MDCLOCK-OUT Route 008 Clock-Out Mid-Day €L CL-CheckpointL - i =
RTO0BMDDEPART Route 008 Depart Depot Mid-Day €L CL-CheckpointL - : &
RTO08PMARRIVE Route 008 Armive Depot PM cL CL - Checkpaint L. % 7 7 m
RT008PMCLOCK-OUT Route 008 Clock-Out PM oL CL - Checkpoint L | / O Tip D [LESERECs Los (D ILERD

14.Bell Times
Users can update Checkpoints on Runs by using the “Bell Times” modal within the Runs Using
Selected Checkpoint Location Card in the Workspace Panel in Data Management >
Checkpoints Module.

e Select the run(s) that you would like to edit, then click on the “Bell Times” button.

Runs Using Selected Checkpoint Location £
|' Il| Columns || & Export || A Bell Times

Run ID Time At Stop  Frequency Run Description Route ID Route Descript...
04.023 8:01:13 AM MTWUF Multi School ... 023 023 _test 01

e Layers: Navigate to the “Run Masters” Layer.

Layers: Trips (@ Run Masters Run Covers

o Data Panel: Includes:

o Bell Time Views Card: Shows the selected school(s)

o Runs Card: Shows the selected run(s)

o Stops Card: Shows the selected checkpoint(s)/stop(s)
¢ Map Panel: Shows the selections from the data panel on the map, which allows users

to have a visual representation of current markings, and any changes that are made.

e Workspace Panel: Includes:

o Runs In Play Card: Shows the selected run(s), and allows users to Reset Stop

Times.
o Stops On Selected Runs Card: Shows all stops on a selected run
o Students On Selected Stops Card: Shows all students on selected stops.
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(D [[]ofoor @[] 500 - frre # 54] & soli @Jow 526 4 [ersormes T ]

cams
School Name Type Bell Time Programs @ Run ID Status NeedEnbl NeedUsed Vehicle R
o z NORTHGATE
02 BLACK HAWK DEPART 3:31 PM SPED @ L'“LD”‘A"S";‘;‘;;‘;D”;Q 2 z @ W 02 Fo1 STA No No
2 =
2 ; =
LINCOLN PARK ; Q
N Grand Ave W N Grand Ave Ez Grandview
ENOS PARK % z ® =
Abraham Lincoln 2 H =i
PARK g Ll Al »
= Presidential Libraryg# 2 5
. 5 Whagroonsy s H [ s [ Apply RIS
Runs 11 v [~ B Stops On Selected Runs 1 4 A
HISTORIC
0 D = B oo
Run ID Status = NeedEnbl = NeedUsed = Vehicle  F © WLawence Ave § £ Gook S, m‘““‘@) ] RuniD  ## Status NeedUsed Stop ID Type
= EASTVIEW g N
W 02 P01 STA No No Washingtan : 02P01 1 No #l PickUp.. SCH
‘ ’ Park s Grand ava W S Grand ave £ 02P01 2 STA No H STOP(153) SS
Stops o~ B Yot S i Id\ £ Laurel St &) 02.P01 3 STA No # STOP(28)  SS
pringfiel
mm-mm 5 o oo Lo =
Leland Grove ¢ ., =] 02.P01 5 STA No B 01270 ss
Stop ID Status = NeedUsed= Type = Type Verbose =R & i
S 3 02P01 6 # 02158 cs .
O STOP(153) STA No ss SS - Stop Senvice = &l 5 5
0 STOP(28)  STA No ss SS - Stop Senvice ) Stanford g, 1
Students On Selected St ~
Qo s Mo se 55-SopSemie U i
9 Jesus Ct nm
a o1270 STA No ss SS - Stop Service ° IS e e )
02.158 cs CS - Checkpoint H @ < O Trip ID NeedUsed Last Name First Name stop
0 02158 STA N ss SS-Stop S AL Eoulicnyion e Ui Q?H 0 30971 No PERKINS 118 01.270
. 0 - Stop Service G = .
E)
O STOP(240) No SR SR-SwpRequest 2 I O 30975 No SMITH LANIYA STOP(z
0O 38040 No BLACK DAKOTA 02144

T™N| &7 |Rv RO s + O 38108 No DONALDSON KAMDYN 02.158

— B
we [+ [@@l@[fe[v]e] %2 -
(] it —
, Google T e e ez e

ATHENA CHECKPOINTS USER STORIES

The User Stories section of this guide will offer you scenarios that are applicable to some of the
workflows you might encounter in your day-to-day tasks within Athena. Some scenarios that will be
discussed include:

e Adding A New Checkpoint

e Updating Geolocation of a Selected Checkpoint Location

Relocating a Checkpoint Location
Using the Bell Times Modal to Add a Checkpoint to a Run

Adding A New Checkpoint

You are a router and need to add a new checkpoint.
Here’s How

1. Routing Management
Select the owl icon to enter the Routing Management application.

4
Routing
Management

2. Checkpoints
Navigate to “Checkpoints” under “Data Management” in the action bar.
10
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Data Management

& Students

e Stops
% Checkpoints

3. Add New
In the Checkpoints data panel, click the “+Add New” button.

— & Rouling » Data Management » Checkpoints
1] -t

Q| TSR -+ Add New
3 Results & < H > B0 1 Page
Name = Duration = Address = Description =
BREAKFA. . 30m 2905 ADLA.. Breakfast..
CLOCKINT.. im 821 S5PR... 821 55P...
TEST im 835 S SPR.. 83585 5P.

4. Update Creating Checkpoint Location Card
Fill in each field within the “Creating Checkpoint Location” card within the workspace panel.

Creating Checkpoint Location v

| Cancel |

Name * Duration
Location *

Description

Note: “*” indicated required field.
e Name: The Name field is required and should follow each district's naming convention
for stop locations.
e Duration: The Duration field can be updated either by hours, minutes, or seconds by
clicking on the drop down that appears when clicking into this cell.

Duration Hour
| Minute E
Second

11
Education Logistics, Inc. Confidential Information. Do not communicate, disclose, or make available all or any part of this
document without permission.



Location: To add a location to the checkpoint, select the location icon, and the “Pick a
Location” window will open on your screen. You have the option to manually type in the
address, or find the location on the map panel in the pop-out window. Once you have selected
the address select “Save”, and the address will appear in the location box of the “Stop” card.

I-\...l

L

® Judith Ave 8 = - e

®
2 R{ ADDRESS INTERSECTION LANDMARK
% Veterans Park
ar i 8 Partial Match Options: M| Point Data Google
— Input Address
Woodhill D 2 g Assi I -
c'sw @ Woor n; o ® — _- ® : Woodhili ¢ G T " e Ma heride
g
i g / 2 =
3 Howard—_ a0 o 5 Number Prefix Name e Suffix Zipcode Source
4 Johnson Rark Roseville Ice Arena 2 yp P
Christ Temple ? @RQSE
Apostolic Church i i
L o - ..1
@ '- S
No Data
@ Rose Pl N e
4
i '
i g Rese P a @ Rase
3 =  ; Location will be returned as Use Input Address
z L ] |
. The Citadel @ ) & -— .
® Oakcrest Ave ® @ / Oakerest: Origin Lat Origin Lng:
L]
Projected Lat Projected Lng:
® Brogks Ave' W @ Willow Cir ® awillowin @
o, .;.
_Willow Brooks ave W @ )]
> @ —= = Pond|Park
5 El 5 P
3 § L § _ -
@ : [ wRoseville Area .ﬁ, s
F 2 Scheols DistrictiCenter *‘T +
o SewtentAvew ® - 1 . =N :

Google

5. Save

/ Roseville
Kevhnard shorfeits | Man.dma 82022 Terms of llse  Renort a man error

Description: Users can update the description of checkpoints, by either typing in a
description, or clicking the “Copy Data” button within the description field, to return the
Location Address as the Description name.

Description

2575 MAIN 5T, 62702 o7

Once each field is filled out, click the “Save” button at the top of the Creating Checkpoint
Location Workspace Panel.

12
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Creating Checkpoint Location

Cancel | B Save

Mame * Duration
TEST 5m
Location *

2575 MAIN 5T, 62702
Description

2575 MAIN 5T, 62702 I=%

Updating Geolocation of a Selected Checkpoint Location
You are a router and need to update the geolocation of a point.

Here’s How

1. Routing Management
Select the owl icon to enter the Routing Management application.

®

Routing

Management

2. Checkpoints
Navigate to “Checkpoints” under “Data Management” in the action bar.
Data Management

2 Students

1 Stops
2 Checkpoints

3. Select Checkpoint
In the Data panel, select your checkpoint.
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= % Douhmg » Data Management » Checkpoints

L&J | Il Columns ‘
20 Results < <FH > » 1 Page
| | Name = Duration = Address = Description =
02.158 0s 525 S PAS... 525 S PA..
BASIA 1m 2221EAS.. 2221EA .
BREAKFA. .. 30m 2905 ADLA...  Breakfast..
CHECKPO... m 110 S DOU.. 110 S DO...
CLOCKINT...  10m 821 S SPR... 8213 SP..
DEPOT 0s 6643 OLD ... Depot
LIBRARY1 0s 6508 DAW... 6508 DA. ..

4. Update Geolocation

This tool allows the user to update a checkpoint’s geolocation individually or in a batch—this is
a tool that will most often be employed following a large-scale map update in Athena. Select
the “Update Geolocation” button in the Selected Checkpoint Location card in the Workspace

Panel.
Selected Checkpoint Location 4
1cel # Update Geolocation |l ? Relocate ]I ]
Name * Duration
02.158
Location *
525 5 PASFIELD ST &
Description
525 S PASFIELD ST o
Last Modified Last Modified By Created Created By

11/052024 01:18 Ph dgoldberg@edulog.c 111052024 01:18 Ph dgoldbergi@edulog.c

A pop-up window will appear asking you to select either or both options: “Address stops
without projection” or “Intersection stops without projection.” For this example, we will be using
the “Address stops without projection” option.

Update Geolocation =

Do you wish to interactively examine and correct each error in this session for:

(=) Address stops without projection
Intersection stops without projection

Once your selection is made, click the “Start” button. A separate pop-up window will appear,
with a map. If the address you are working with needs to be updated, you will see options to
update. If any changes are made, or if you are done verifying the point data for your location,
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select the “Proceed” button.

Update Geolocation £

ID Status New Address Old Address
02 158 Matched 525 S PASFIELD ST
rA
[ |
%
, Jackson plwy Jackson Pkwy "
o
1
[
=
=y
8
v
Google = Keyboard shortoute  Map data ©2024 Google Terms  Report a map srror
Original Latitude 39.797120 Original Longitude -89.658668
New Latitude 39.797120 New Longitude -89.658668
Original Google Latitude 0.000000 Original Google Longitude 0.000000
New Google Latitude 0.000000 New Google Longitude 0.000000
+ Proceed

Relocating a Checkpoint Location
You are a router and need to relocate the location of a checkpoint.

Here’s How

1. Routing Management
Select the owl icon to enter the Routing Management application.

4
Routing

Management

2. Checkpoints
Navigate to “Checkpoints” under “Data Management” in the action bar.

15
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Data Management

2 Students

1l Stops
9 Checkpoints

3. Select Checkpoint
In the Data panel, select your checkpoint.

C; DOUI’ihg » Data Management » Checkpoints

=3 | < TLEN  + Add New
20 Results 1 1 Page
Name = Duration = Address = Description =
02.158 Os 525 S PAS... 525 S PA...
BASIA im 2221EAS. 2221EA
BREAKFA... 30m 2905ADLA...  Breakfast..
CHECKPO... m 110 S DOU.. 110 S DO...
CLOCKINT... 10m 821 S SPR... 821 S SP..
DEPOT Os 6643 OLD ... Depot
LIBRARY1 Os 6508 DAW... 6508 DA.
4. Relocate

This tool allows the user to update a checkpoint’s location individually or in a batch. Select the
“‘Relocate” button in the Selected Checkpoint Location card in the Workspace Panel. The “Pick
a Location” window will pop up, allowing users to update point locations. Below is a list of
areas that are helpful to understand when picking a new location:

a. Map Panel: The map panel shows the currently selected location

b. Address: Address locations can be entered using the selected fields. If an address returns
a match, the address will show up in green.

c. Point Data vs. Google: Users can select either point data or Google to locate and select
points.

d. Manual Override: If a point is not showing on the map correctly, but users know the
address and location are true on the map, users can select the “Manual Override” button to
place that address point on the map.

e. Save: Once the address has been matched, users can click “Save” to update locations.

16
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Pick A Location

ADDRESS INTERSECTION
©w —
i ‘E‘ Partial Match Options: Point Data Google @
g ‘ﬁ‘ Input Address
White Tailed DQQ.Q 525 S PASFIELD ST
Number Prefix Name Type Suffix  Zipcode Source
Capitol Ci [
® ;l/?.!;fursu&g [E:r@ @ 525 S PASFIELD ST
rg"-' 525 S PASFIELD ST Point Data
2
=’
’Wv Wk Py §
g
© <
Location will be returned as Use Input Address
525 S PASFIELD ST, SPRINGFIELD, ILLINOIS 62704
WEdwards st @

+ 4 origin Lat 39.79712 Origin Lng: -89.658973

| Projected Lat: 39.79712 Projected Lng: -89.658668

B ~ || Google Stop Lat 39.797292 Google Stop Lng: -89.658959
[

=4

ﬁ
Google

Mzp datz ©2024 Google  Terms  Repert 2 map smer

Removing a Checkpoint with the Bell Times Modal
You are a router who has come across a run with an assigned Checkpoint. However, this run should
not include a checkpoint location, let’'s remove it within the Data Management > Checkpoints Module.

Here’s How

Routing Management
Select the owl icon to enter the Routing Management application.

4
Roufing

Managemenk

Checkpoints
Navigate to “Checkpoints” under “Data Management” in the action bar.
Data Management

2 Students

'R Stops
9 Checkpoints

3. Select Checkpoint

In the Data panel, select your checkpoint.

17
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- % Qouhng » Data Management » Checkpoints

=y
20 Results « <1

| | Name = Duration = Address
02.158 Os 525 SPAS...
BASIA m 2221 EAS..
BREAKFA... 30m 2905 ADLA. ..
CHECKPO... m 110 S DOU...
CLOCKINT ... 10m 821 S5PR..
DEPOT Os 6643 OLD ...
LIBRARY1 0s 6508 DAW...

4. Bell Times

Once your run is selected, click the “Bell Times” button in the “Runs Using Selected

>

‘ 11| Columns | + Add New
» 1 Page
= Description =

525 SPA..
2221EA...
Breakfast...
110 S DO..
821 3 8P ..
Depot

6508 DA. ..

Checkpoint Location” Card within the Checkpoints Workspace Panel.

Runs Using Selected Checkpoint Location

od | Run ID Time At Stop
02 P01 4:14:35 PM

5. Layers

| Il Columns |[ & Export ][ # Bell Times ]

Freguency Run DescriptiMnute D
MTWUF BLACK HAW. .

Navigate to the “Run Masters” layer.

Layers: Trips (@ Run Masters Run Covers

6. Bell Times Data Panel

R

The data panel will automatically populate with the school. Select the Run you wish to update

within the “Runs” Card within the Data Panel. Next Select the Checkpoint location in the

“Stops” card within the Data Panel.
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Bell Time Views + A

School Name Type
02 BLACK HAWK DEPART

Runs

Bell Time Programs
331 PM SPED
3
+ 1 4 A

An JRRRER] Cleor NGRS sel stops | 1

Run ID Status = NeedEnbl = NeedUsed = Vehicle R
M 02 PO1 STA No No
a4 »
Stops +
D 3 2 53 B EXT3
Stop ID Status = NeedUsed= Type = Type Verbose =R
O STOP(153) STA No ss SS - Stop Service |
O STOP(28)  STA No ss SS - Stop Service |
0O 02144 STA No ss SS - Stop Service [
O o01.270 STA No ss SS - Stop Service |
02.158 cs CS - Checkpoint .. |
0O 02.158 STA No ss SS - Stop Service |
O STOP(240) No SR SR - Stop Request

¢ The Run and Checkpoint will display within the Map Panel.

!N Grand Ave E Grandvie:

ENOS PARK ./
Abraham Lincoln S
Presidential Library,»

2ison St - '

15 Wil N

E Carpenter St

@ =
TORIC -
T-SIDE
OLDMARISTOCRACY ©Co%kSt
ILL

N

S Grand Ave W :/\> 5 Grand Ave E
STON
LS

1S INUEM &

W Ash St

il
Springfield \
i EAS‘\SI
Outer Park Dr il
HARVARD PARK
@ A

U
= |
pot ‘?smm;u Bve \

PAIG INUMTIEN S

EAST

E Laurel St

W
e sqantord M4 | - \

Lok

S
= LEN

Southern View Adiai steuensonbk

7. Unassign Checkpoint

Select the stop within the map panel, a little red circle will appear underneath the checkpoint to

indicate that it is selected.
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&

)

¢ Once the Checkpoint is selected, use the “Unassign” tool to remove the checkpoint from
this run.

8. Confirm Change
When you click the Unassign tool, a confirmation window will appear. If you would like to
continue, click “Proceed”.

O Run Status Frequency Load Duration Distance O Run Status Frequency Load Duration Distance
O o2 Pot STA MTWUF 4 0O Moz Po1 STA MTWUF 4
0 ——= MTWUF 4 53m 12s 14.67 mi O —= MTWUF 4 36m 33s 11.31 mi

+ Proceed Cancel Show Maps v

9. Save
Once all of your changes are complete, click the “Save” button at the top right-hand corner of
the Bell Times Module.

Runs In Play B Sa\{e ~ T
Reset Stop Times m
O RunID Status NeedEnbl MNeedUsed Vehicle R
O Iloz2pPo1 STA No No

Using the Bell Times Module to Add a Checkpoint to a Run

You are a router that would like to add a checkpoint location to a run using the Bell Times Module.

Here’s How

1. Routing Management
Select the owl icon to enter the Routing Management application.
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2. Checkpoints
Navigate to “Bell Times” under “Route Planning Operations” in the action bar.

Route Planning Operations

A Bell Time

<+ Routes

3. Create a Task

Hover over the “+” sign in the lower left of the module and craft an identifiable name for your
task—select Create.

4. Augment Context

The Augment Context window will automatically populate following the creation of a task. In this
window, choose your School and Bell Times in either the School or Cluster drop down.

o Additionally, select the “Runs to Load”, “Stops to Load”, and “Trips to Load”—the system will

default to ALL.
Augment Context
cance! ([
[w) with Bell Times from a School With Bell Times from a Cluster
School Cluster
KES - KENNEDY ELEMENTARY v s
Bell Times for Chosen School School/Bell Times in Chosen Cluster
=] School Type Bell Time [0 School Type Bell Time
@ KES ARRIVAL 8:45 AM
O KES ARRIVAL 12:45 PM
O KES DEPART 11:45 AM
O KES DEPART 345 PM
Runs To Load: (=] All None Choose Subset

Stops To Load: (=] All Stop Requests None

Trips To Load: (=] All Unassigned None

When you have completed your search augmentation, select “OK” in the top right of the window;
the Bell Time information for your school will populate in the Data Panel.
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5. Layers: Navigate to the “Run Masters” Layer.
Layers: Trips (@ Run Masters Run Covers

6. Bell Time Views: The school and selected Bell Time will appear in the Data Panel; all Runs,
Checkpoints and Stops for that School and Bell Time will load in the Data Panel.

Bell Time Views PN
School Name Type Bell Time
0 o1 ADDAMS ARRIVAL 9:00 AM ~
0 o0z BLACK HAWK ARRIVAL 9:00 AM
03 HARVARD PARK ARRIVAL 8:30 AM
0 o4 BUTLER ARRIVAL 9:00 AM ~
4 4
Trips ~+ i oA

05 E3 5 EED D

Trip ID NeedUsed = Last Name First Nam:
O 39014 No ABDELGHAN... JOUD
O 20999 No VERNON JEFF

4 13

Stops ; ~

[ An | aiF | ciear | Cloarf | seiRuns | sel trips ]
Stop ID Status = NeedUsed= Type = Type Ver
O STOP(249) STA No ss  ss.-
O 05.00U STA No ss  ss-
0 STOP(241) STA No ss  ss-

1 04.022 STA No SS SS- 7
4

7. Select Runs
Select the Runs in the Data Panel; to select all of the checkpoints/stops for the Runs, use the
“Sel Stops” button at the top of the “Runs” card.

Al | AR ] Clear EE 0

RunID Status = hbl = NeedUsed!
B 04.023 STA No No

a. Once you have selected the Runs and the “Sel Stops”, the data will populate graphically
on the Map Panel.
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Query Checkpoints Tool
Navigate to the Tool Bar located in the upper left corner of the Maps Panel; select the Query

Stop Locations Tool. Stops and Checkpoints will both be checked automatically, select the
drop down arrow next to the query tool to change selection to Checkpoints only.

Layers: Trips (@ Run Masters Ru

frs '
‘% Query For Stop Locations
‘M ®| Query For Checkpoint Locations
Q _ —
) (]
a. Select the Draw Circle Tool and draw the diameter on the map; left click where you
want the center of your circle, hold the click and move outward from the center; once

release the click.

you have drawn your circle,

)

Andrew charman,

Salisbury

Sp

Bissell R

F armmgale Bradfordton

Curran

Select the check mark to search.

[
A dialogue will open at the top right of the screen with search results.
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Found 9 checkpoint

location(s)

o All Checkpoint locations that were found will populate within the drawn circle.

ASY)

Andrew sherman

Bissell

9. Assign Stop
Zoom in to your Checkpoint Location and select your Run on the map.

g
east |

a. Drag the run to the checkpoint by holding down the “Ctrl” key while holding your left
mouse click; drag the run to the stop and release your mouse click when you are on the
Stop Request.

10.Confirm Changes
A confirmation window will appear; select proceed to confirm.

24
Education Logistics, Inc. Confidential Information. Do not communicate, disclose, or make available all or any part of this
document without permission.



O Run Vehicle Frequency Load Duration Distance Vehicle Frequency Load Duration  Distance
O M 04.023 MTWUF . MTWUF 15

0 =——= 37.61 mi MTWUF 15 3h21... 48.31 mi

WARNINGS WARNING DETAILS
The Max Duration of a run will be exceeded 04.023, MTWUF will exceed its Max Duration of 1s by 3h 21m 18s

+ Proceed Cancel Show Maps v

a. Once confirming the checkpoint belongs on the run, the checkpoint icon will turn blue
and become a Checkpoint Service.

o [
Y [
11.Save
Once checkpoints have been assigned to runs, click the “Save” button underneath the task
name
testcp

For more information about the Bell Times Module, please reference the Bell Times Run
Masters Training Guide.
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